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CYRIL JACKSON PRIMARY SCHOOL 

 

BEHAVIOUR POLICY 

 
VISION AND AIMS: 
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AIMS OF BEHAVIOUR FOR LEARNING POLICY 

 

We aim to: 
 

HELP CHILDREN TO RESPECT ALL MEMBERS OF THE SCHOOL COMMUNITY AND 

THEIR ENVIRONMENT. 

 

1. Listen to each other and be sensitive to each other’s needs. (Staff, parents, 
children and Governors) 

 
2. Co-operate and learn to take turns. 

 
3. Speak politely and calmly at all times. 

 
4. Take care of our school by keeping it clean and tidy so that it is a welcoming place 

of which we can be proud. 
 

5. Show respect for and value other children’s property. 
 

6. Take pride in and value their own and other’s work. 
 

 

HELP CHLDREN TO BECOME INDEPENDENT AND ABLE TO TAKE RESPONSIBILIY. 

 
At Cyril Jackson we believe we should help children to become independent and be able to 
take on responsibilities so that they are increasingly able to take control of their learning. 
There are a range of ways in which we can do this: 

 

1. Involve children in organisation of their work within the classroom. 
 

2. Involve children in the planning and organisation of resources within the 
classroom. 

 
3. Ensure that children have a clear understanding of routines and procedures. 

 

4. Children are nominated to be Anti-Bullying Ambassadors, Playground Buddies 
and representatives on the school council.  

 

5. Children take responsibility for managing equipment, their homework and their 
belongings.   
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HELP CHILDREN TO DEVELOP SELF CONTROL AND UNDERSTAND THE 

CONSEQUENCES OF THEIR BEHAVIOUR. 

 

1. Move gently and quietly in the classroom and also in other parts of the school 
building. 

 
2. Manage tempers and feelings of anger by talking to a friend or seeking the help of 

an adult. 
 

3. Support children in the development of skills needed to deal with aggressors by 
being powerful without using violent or abusive retaliation – e.g. by teaching 
children to challenge ‘aggressors’ verbally (using conflict model to support children 
in identifying and resolving the situation independently), by using language such as 
‘don’t do that, I don’t like it’ and likewise to develop a respect for that challenge 
from all children. 
 

4. Children have the opportunity to reflect daily on their collective behaviour, 
reviewing what has gone well and what can be improved. This then links to the class 
‘marble treat’ reward. 
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STRATEGIES AND REWARDS TO ENCOURAGE GOOD BEHAVIOUR. 

 

At Cyril Jackson we believe that all staff should develop strategies and seek to reward 
and encourage good behaviour. The following strategies highlight the range of approaches 
that can be taken to support positive behaviour for learning. 
 

School Golden Rules 

The school rules are taken from Jenny Moseley’s Circle time materials and form the basis 
of positive behaviour for learning. 
 
Classes are expected to display these rules and explore with children what each of these 
rules looks like in positive terms so that positive behaviour for learning can be supported. 
 

We are gentle We do not hurt others 

We are kind and helpful We do not hurt other people’s feelings 

We listen We do not interrupt 

We are honest We don’t cover up the truth 

We work hard We don’t waste our own time or others’ time 

We look after property We don’t waste or damage things 

 
Routines 

Routines are the way that both adults and children ensure that behaviour has a positive 
impact on learning. We have agreed guidelines that support routines in school. We follow 
these clear guidelines calmly, consistently in a caring and cheerful way. We use the 
guidelines for both positive and negative behaviour to guide our expectations and everyday 
practice. These routines include: 
 

• Using the stop signal  
• To move around the classroom and school use 1,2 and 3 
• Magnet eyes 

 

Voice Levels 

Children are reminded to use appropriate ‘voice levels’ in the appropriate situations and 
locations. A voice level chart is displayed in each classroom. 
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Using praise and positive language 

We will use explicit positive reinforcement to promote and encourage good behaviour. e.g. 
‘Thank you for walking sensibly around school.’ 
 
Draw Attention to Achievements 

We will acknowledge children who are behaving well by drawing attention to their 
achievements. This will be done in a variety of ways depending on the age of the children. 
In the case of younger children, a smile, positive action (Read Write Inc stratigies) or a 
clap might be appropriate. All children who are working well and behaving appropriately will 
be given plenty of praise and encouragement. 
 

Marbles (KS1 and KS2) 
As well as individual responsibility, children are expected to take some collective 
responsibility for the conduct of their class – in class, moving around the school and on 
external visits to museums etc. Marbles are awarded for this whole class responsibility as 
follows:  at the end of the day teachers and children review the behaviour and 
achievements of the class throughout the day. 1 marble is rewarded for generally good 
behaviour with no or few incidents. 2 marbles for a calm, purposeful day with no incidents 
of inappropriate behaviour. 3 marbles for an exceptional day e.g. where class has a supply 
teacher and behave to the standard expected of them, a child or group supported a 
distressed child, or other exceptional events as determined and agreed by class.  A 
discussion takes place to justify the allocation of 1, 2, or 3 marbles.  Children are 
rewarded with an external trip, an in-school picnic or other rewards as agreed by teacher 
and children.   
 
Teachers can drive initiatives or individual class goals through the marble system, e.g. 
lining up, walking up the stairs or engagement with the morning PT. 
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Display Work 

We will display children’s work carefully in order to show that we value and appreciate 
their work. 
 
Well Ordered Environment 

Classroom staff will show their respect for children by creating a calm, caring and well-
ordered environment within the classroom. 
 
Achievement Assemblies 

We have developed some systems for acknowledging and sharing achievements. We have a 
weekly assembly for the whole school in which achievements are celebrated with 
certificates presented in the assembly. The emphasis is always on children who have 
improved or sustained high standards of learning, learning behaviour and work, or children 
who have displayed kindness or characteristics of growth mindset. In assembly we 
emphasise the words sharing, caring and helping working together. 
 
Random Acts of Kindness and Kindness Cup 

 

Children are encouraged to be kind to one another and 
acts of kindness are celebrated in whole school assemblies.  
A Random Acts of Kindness board is displayed in each  
building. Children use it to get ideas about how to do kind  
things to one another and also to record the kind things 
that they have done. The Random Acts of Kindness are read 
out in whole school assemblies.  
 
Each half term a child is presented with the ‘Kindness Cup.’  
It is awarded to a child who has shown particularly kind  
behaviour. The cup is kept in his or her classroom for half a 
term.  
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YEAR GROUP REWARD SYSTEMS: 

 

Foundation Stage 

Stickers are used as rewards in the Foundation Stage. This is used to encourage positive 
behaviour that demonstrates the attitudes that are required for effective learning.  
 

 Key Stage One and Key Stage Two 

Stickers are awarded to individual children in Key Stage One and Key Stage Two to 
promote the qualities of a growth mindset. We ensure that children know exactly why they 
were rewarded with a particular sticker. 
 

 
  
 
 
For a small minority of identified children with special educational needs, the intervention 
of the behaviour policy may be waivered. In these instances, support will be sought from 
professionals within school, the Local Authority and/or our wider professional agency 
network, as appropriate.  
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EXAMPLES OF UNACCEPTABLE BEHAVIOUR 

 

 
Violence 

Any sort of violence is unacceptable at school. Children will be taught that pushing, hitting, 
slapping, biting and kicking are wrong and likely to hurt someone.  
 
Abusive Language 

We recognise that name calling and the use of abusive language is just as hurtful to 
children as physical violence. Children will be taught that this is unacceptable behaviour. 
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Bullying 

Bullying can be both verbal and physical. It leaves the victim feeling frightened, 
threatened or upset. It is usually more than an isolated incident but an individual incident 
will also be taken seriously. Staff are aware that bullying can occur both in the classroom 
and the playground and will look for indications of bullying such as behavioural changes or 
unwillingness to go out into the playground. If staff notice incidents of bullying they will 
first comfort the victim and then refer the aggressor to a senior staff member.  
 
The school has a zero tolerance approach to bullying. Victims will be sensitively supported 
whilst perpetrators will be dealt with in line with school policy. Parents will be notified and 
incident forms will be completed and returned to the Local Authority. 
 
Monitoring inappropriate behaviour 

Class teachers record any warnings, yellow cards and red cards on SIMS. This is recorded 
at the time of the incident or at the end of the lesson. The electronic recording of 
behaviour incidents enables all staff members, including senior management to access and 
therefore track patterns of inappropriate behaviour and address as required.                   
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STRATEGIES AND SANCTIONS TO DEAL WITH UNACCEPTABLE BEHAVIOUR. 

 
Calming Down 

When dealing with a child who has been using unacceptable behaviour we recognise the 
need for that child to calm down and be removed from the situation. This may be achieved 
by asking the child to sit on his/her own or the teacher may send the child to another 
class. Children should not be left outside of the classroom on their own. 
 
Listening 

We will aim to be good listeners, recognising that children may be able to modify 
unacceptable behaviour if they are encouraged to accept responsibility for themselves. It 
must be recognised that listening effectively can only occur at certain times e.g. a child 
who has been disruptive in the classroom might have to wait until playtime or lunchtime 
before he/she was given the opportunity to discuss his/her problems with an adult. 
 
Follow-up 

Children and adults may use the ‘Follow-up’ card 
 to encourage children to reflect upon what they have  
done and to help them understand how to make amends.  
 
 
 
 
 
 
 
 
 
 
 
Sanctions 

It is evident that children learn through making mistakes. At Cyril Jackson we believe that 
by challenging negative behaviour we are offering children the choice to learn from their 
mistakes and take positive steps to address their learning in a more positive fashion. 
 
Disruptive or unacceptable behaviour will result in a series of warnings: 
1. Verbal warning 
2. Yellow card – warning of consequence of persistent and deliberate negative behaviour 
3.  Second Yellow card – time out in class and warning of consequence of persistent and 
deliberate negative behaviour 
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4.  Red card – exclusion from class. This will be followed by meetings with parents and 
child and, if necessary, referrals to other support within school. 
 
Behaviour guidelines are displayed in all classes and linked to school golden rules. 
 
A ‘red card’ leads to isolation from the pupil’s class. A child who is spending ‘Time Out’ will 
be sent to a partner class.  They will be expected to complete a reflection task or other 
appropriate work set by the class teacher which will require no direction or teaching from 
the receiving teacher. If possible, children will continue with the work that they were due 
to complete in their class if no direct teaching is required. If the behaviour is very serious 
the child will be sent to the Assistant Headteacher Inclusion, Deputy Headteacher or the 
Headteacher. 
 
If a straight ‘red card’ is received in the last hour of the day, the child will be sent to a 
partner class the following day. If the child escalates through the behaviour system and 
receives a red card for a ‘Yellow Card’ offence then the time sanction will conclude on the 
same day. 
 
 
Informing Parents 

It is very important for children to know that we will inform their parents if their 
behaviour is unacceptable. If a child receives a red card, a phone call or face to face 
meeting takes place on the same day by one of the following: the class teacher, Phase 
Leader, Assistant Headteacher Inclusion, Deputy Head or Head Teacher on the same day.  
 

Physical Intervention 
The health and safety of staff and pupils is paramount at Cyril Jackson School. All 
challenging behaviours can be a potential risk to staff and other pupils in the classroom or 
other environments and should therefore be regarded seriously. A physical intervention is 
any use of force by one person against the force of another person. Any physical 
intervention used at Cyril Jackson must be through the agreed holds and ensure that the 
pupil is safe and the adult member is calm.  
 
A planned physical intervention must be written in the pupil’s behaviour support plan 
(behaviour plan) and be agreed by all staff working with the pupil. An unplanned physical 
intervention must only be used once where there is a danger to the pupil or to other staff 
or pupils around them. From then on it must be planned for and written into a behaviour 
support plan. Any physical intervention must be carried out swiftly and calmly so the pupil 
does not become more stressed. Language must be kept to a minimum. 
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All physical interventions should be recorded on forms by the staff member involved and 
are kept in the Inclusion office. They are then transferred onto an electronic 
spreadsheet. Staff must report any incidents to the Pastoral Support Administrator who 
will then liaise with either the Head Teacher or Deputy Headteacher if they are not 
already aware. 

 
Physical interventions should only be used as a last resort when staff have good grounds 
for believing that immediate action is necessary to prevent a pupil from significantly 
injuring themselves or others, causing serious damage to property or greatly disrupting 
the order of the school day. A number of staff are trained in the principles of TEACH in 
order to manage children with violent behaviours safely.  
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Personal Social and Health Education 

We recognise that it is very important to teach children how to work together and form 
sound personal relationships with their peers, teachers and other adults in the school. 
 
Class teachers will spend some time every day, talking to children about their behaviour. 
Teachers will encourage children to discuss their feelings and attempt to solve their own 
problems. Some activities will focus on co-operation and aim to teach children to share and 
collaborate. Teachers will focus on the subject of bullying and name calling through class 
discussion, drama, games, stories and through circle times. Advice can be sought from the 
Pastoral Support Administrator, Phase Leader or Assistant Headteacher Inclusion if 
deemed appropriate. 
 
Exceptional Behaviour Needs 

Children with exceptional behavioural needs (these maybe due to a specific special 
educational need or a change in circumstance) may require the support and guidance from 
the Inclusion team (SENCo, SEN Inclusion administrator, the Pastoral Support 
Administrator, Assistant Headteacher Inclusion or external professionals). Strategies 
may include removal from the school’s behaviour system and the implementation of an 
individual behaviour plan. The plans focus on one or two targets that are achievable and 
which will make the biggest impact to the child’s learning and wellbeing. Adults provide 
time to help children reflect upon their behaviour plan regularly. Some plans may include a 
reward which motivates the child. Reviews of the programmes will take place during Pupil 
Progress Meetings, annual reviews and other meetings as appropriate. It is important that 
other children understand that individuals may need additional strategies and support, 
including removal from the behaviour system where appropriate. 
 

ABC forms are recorded for certain children who are regularly displaying challenging 
behaviours. Adults who work with these children fill them out at the time of the 
behaviour. They are then uploaded to SIMS. 
 
Local Authority Incident Sheets 

All serious unacceptable behaviour including racist, sexist, religious and homophobic 
incidents are recorded on incident sheets. These are kept in the School Business 
Manager’s office. Copies are available on the server or from the Pastoral Support 
Administrator.  They are completed by the member of staff who dealt with the incident 
and then investigated by a senior member of staff who decides on the next action. If 
required a copy is sent to the Local Authority. 
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Parental involvement 

We feel that it is very important to work closely with parents. Parents are invited into 
school to special assemblies, parent workshops, concerts and other special occasions to 
share their children’s achievements.  
 
We hold ‘Parent Consultation’ evenings three times a year. Sometimes staff or parents may 
need to meet at other times and we urge parents and staff to contact each other if there 
are any concerns. The best time for staff and parents to meet is at the end of the school 
day, however, it may be necessary to make an appointment as staff sometimes have to 
attend meetings at 3.30pm. Parents and staff are encouraged to communicate in person.  
 
We recognise that we need to be consistent with children. Children need to know that we 
are being ‘fair’. However it is also important to recognise that there could be extenuating 
circumstances that affect a child’s behaviour e.g. death in the family, separation of 
parents, a child witnessing an act of violence, a child subject to some form of abuse. 
Parents/carers are urged to inform the Head Teacher if they know of anything which may 
be having a detrimental effect on a child’s behaviour. This information will be treated as 
private and confidential. 
 
If a child's behaviour is not modified and continues to be unacceptable the ultimate 
sanction will be to exclude them from school. Please see page 14 for details of exclusion 
procedure. 
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COMMUNICATION BETWEEN HOME AND SCHOOL. 
 

Informal Communication 

The first method of communication between home and school should always be informal. 
The parent or teacher may request a meeting. 
 

Meeting with Parents 

Following a phone call, a meeting may be arranged and where appropriate followed up with a 
letter. 
 
Individual Behaviour Charts 

Some children need extra support with behaviour. Some children may need a visual 
reminder or a reward to motivate or remind them to behave well. In this instance, class 
teachers will meet with Assistant Head for Inclusion and create an individual behaviour 
chart. The chart will focus on one specific target that the child is to focus on. There may 
or may not be a reward, such as stickers, attached to the chart if needed. 
 
Individual Behaviour Plans 

The following method will be used if informal communication between home and school has 
failed to lead to an improvement in behaviour or the behaviour of a child has suddenly 
deteriorated. 
  

A meeting will be called between the class teacher, Phase Leader and the parent. The 
child's difficulties will be discussed at the meeting and the child will be involved if 
possible. An Individual Behaviour Plan will be created in which one or two targets will be 
identified which will have the biggest impact on that child’s learning and wellbeing.  
 
The child will be asked to see the Phase Leader at the end of the week to reflect upon 
their behaviour plan that week. At the end of the week the sheet will be sent to the 
parent who will sign it and return it to school. The child's parents will be invited to return 
to school to discuss how the child is progressing when appropriate.  
 
Daily Report 

The following method of monitoring behaviour will only be used as a last resort and when 
all other methods have been tried. 
 
Parents will be asked to attend a meeting with the Head Teacher and Assistant Head for 
Inclusion. The child will also need to be involved. One member of staff either the Head 
Teacher or the Assistant Head for Inclusion will be the child's 'Key Worker'. The child 
will be given a 'Daily Behaviour Sheet' which will be filled in by staff who come into 
contact with the child. 'The Key Worker' will monitor the child's behaviour. The child will 
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take the sheet home every day to have it signed by the parent and return it to school the 
following day. Parents of children who are on a daily report will need to come to school on a 
regular basis to discuss the child's behaviour with the 'Key Worker.’ Co-operation between 
home and school is seen as vital at this point.
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For every 20 greens you will earn a special sticker. When you have 60 stickers you will earn a special reward for trying so hard 

 

 

Signed by………………………………………………………….      Date……………………………

  
  
  
  
  
  
  
  
  

   

 9:00 –

11.00 
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Cyril Jackson Primary School - Traffic Lights Sheet/Report Card 

KS2        Name:                               Week beginning: 
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LUNCH TIME SUPERVISION. 
 
The Midday Meals Supervisors are responsible for the children during the lunch break. 
The Headteacher, Deputy Headteachers and Assistant Headteachers are also on duty. The 
same code of conduct applies during the lunch break as at any other time. Children are 
expected to show respect to the Midday Meals Supervisors and to obey the rules. The 
supervisors are asked to make a note of any unacceptable behaviour at lunch time by 
logging it on SIMS. The Headteacher and Deputy Head deal with any problems that occur 
at lunch time. 
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Cyril Jackson Primary School  
Behaviour Criteria Lunchtimes 

Supervisory Assistants SNR Lunchtime Member of 
Staff 

Lunchtime Behaviour Club 

   

Argument – Supervisory 
Assistants  to talk to all 

children involved and agree 
actions together 

Entering the classrooms 
during playtimes – 10 minutes 

Repeatedly entering out of 
bound areas (i.e. 

Classrooms / ICT suite) 

Dropping litter – Children 
to pick up food in 

playground with gloves 

Swearing – 10 minutes Racist name calling 
 

Name calling – 10 minutes Repeatedly swearing 
 

Playing with food – Children 
to pick up food in dining 

hall with gloves 

Spitting – 10 minutes (Children 
to clear up spit with tissues 

and gloves) 

Fighting 

Spitting ON someone 

Misuse of equipment – Help 
to tidy away at end of 

session 

Being unkind – 10 minutes Bullying 

Physically hurting someone 

Playing in toilets – 10 minutes Threatening verbally 

 Playing football on the wrong 
day – 10 minutes 

Breaking equipment on 
purpose 

Aggressive play fighting – 15 
minutes 

Stealing 

Deliberate disobedience 
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LUNCHTIME REFLECTION 

 
Name and Class: ________________________                 Date: ___________ 

 

Aim: I can reflect on my behaviour and make positive changes 
 
What happened? 
 

 

 
______________________________________________________________ 
 
What were you thinking at the time? 
 

 

 
______________________________________________________________ 
 
 
How were you feeling at the time? 
 
 

 
______________________________________________________________ 
 
 
Who has been affected by what you’ve done? 
 
 

 
______________________________________________________________ 
 

What can you do or say to make things better? 
 
 

 
______________________________________________________________ 



Behaviour Policy | July 2017 
Page 25 

 

EXCLUSIONS 

 

Fixed Term Exclusion 

In extreme circumstances a decision may be made to exclude a child from school. A fixed 
term exclusion will be for no more than five days. The Headteacher would inform the 
parents of the exclusion and their right to make representations to the Governing Body 
and the LA. 
 
Parents of an excluded child will be asked to attend a meeting before the child returns to 
school. All parties will need to agree on a plan of action which will help the child to deal 
with his/ her behavioural difficulties. The plan of action will be recorded and a date will be 
set for a review meeting. Other professionals will be invited to the meeting if appropriate. 
(Social Worker, Educational Psychologist.) 
 

Permanent Exclusions 

The Headteacher can exclude a child from school permanently if in her judgement the 
pupil’s return to school would seriously prejudice the education of the other pupils or 
would place the safety of the pupil’s and/or staff at risk. 
 
As in the case of a fixed term exclusion the parents will be informed in writing and 
advised of their right to make representations to the Governing Body and the LA. 
 
A meeting will be held to discuss the exclusion. The Headteacher will write a report which 
clearly states the reason for the exclusion and the events which led up to the exclusion. 
The following people will attend the meeting; the Headteacher, the child's parents, an 
officer representative of the LA and three governors. The governors will have been 
identified as governors who are prepared to be on an Exclusion Panel. The child is also 
invited although this is not usually appropriate at Primary School level. 
 
The Head Teacher's report is sent to all members of the panel as well as to the parents 
and LA. The meeting is formal in nature and minutes will be taken of the decision reached 
and the reason for the decision. If the governors and the LA agree to the exclusion the 
parents have the right to appeal. The parents have fourteen days in which to lodge an 
appeal with the Borough Secretary and Solicitor. The appeal is heard by an independent 
panel and their decision is binding. 
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GUIDELINES FOR STAFF. 

 
Stage 1 

 
Attempt to modify behaviour by using the strategies listed. Be positive. 
 
Use sanctions as listed. Colleagues support each other. 
 
Try to communicate with the parents on an informal basis. 
 
Have an informal chat with the parents. 
 
Discuss the matter with the Phase Leader 
 
It may be appropriate to start an individual behaviour chart. 
 
If behaviour does not improve go to stage 2. 
 
 
STAGE 2 

 
Discuss child with Phase Leader. The Phase Leader to inform the Assistant Headteacher 
Inclusion and the Pastoral Support Administrator. 
 
Phone the parent. 
 
Arrange meeting. Phase Leader to attend meeting. 
 
It might be appropriate at this time to start an Individual Behaviour Plan. 
 
Phase Leader to inform Assistant Headteacher Inclusion of the outcome of the meeting. 
 
If behaviour does not improve go to stage 3 
 

STAGE 3 
 
To be used if all other methods have been tried or if their has been a very serious 
incident of inappropriate behaviour 
 

Phase Co-ordinator to inform Headteacher or Assistant Headteacher Inclusion. Parents to 
be phoned and invited to a face to face meeting.  
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It may be appropriate at this stage to start a daily Individual Behaviour Plan.
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GUIDELINES FOR PARENTS 
 

Explain to children that most of our rules are made in order to support their learning, 
protect them and make school a safe and happy environment. e.g. children who run in 
school particularly up and downstairs are likely to hurt themselves or someone else. 
 

• Use praise and positive language when speaking to your child. 
 

• Don't send children to school too early in the morning. They should not be in the 
playground before 8.45am. 

 
• Check that your child does not have sweets or money in his/ her pockets. 

 
• Tell a member of staff if your child is experiencing any problems at school. 

 
• Never take matters into your own hands. If you feel that something serious has 

happened in school please ask to speak to the Assistant Headteacher Inclusion, 
Deputy Headteacher or Headteacher. 

 
• Attend all meetings and keep all appointments which are made for you to discuss 

your child. 
 
Proformas 
All behaviour monitoring forms and display charts will be given to staff during the 
Induction Inset in September. Additional copies can be obtained from the Deputy 
Headteacher. 
 

 


